
so Y TE TiNH KON TUM
B:¢NH VI:¢N I>AKHOA
KHU vtrc NGQC HOI

CONG HoA xA HOI CHU NGHiA VIET NAM. . .
DQc l~p - TI}' do - Hanh phuc

S6: +0 /QD-BVKVNH Ng9C H6i, ngay 02 thang 4 nam 2019

QUYETDINH
V~vi~cban hanh "Quy ch~ hoat dQ~g T3 tham muu cac van ban"

GIAM DOC BENH VIEN DA KHOA KHU vue NGOe HOI.. ..
Can cir Quyet dinh s6 25/2008/QD-UBND ngay 13/6/2008 cua Uy ban nhan

clan ti~ Ko~ Turn v~ viec thanh l~p Benh vien Da khoa khu vue Ngoc R6i, tnrc
thuoc So' Y te tinh Kon Turn;

Can cir Quyet dinh s6 35/QD-SYT ngay 14111/2008 cua Giam d6c So' Y t€
tinh Kon Turn v@viec ban hanh Quy dinh t6 chirc va hoat d9ng cua Benh vien Da
khoa khu V\ICN gQCR6i;

Can cir Thong nr lien tich s6 41/2014/TTLT-BYTBTC ngay 24111/2014 cua
Lien B9 Y t€ - B9 Tai chinh huang dfin Bao hiem y t€. Nghi dinh 146/2018/ND-CP
quy dinh chi ti€t va hu6ng clfinthi hanh mot s6 di@ucua Luat Bao hiem y t€;

Can cir Quyet dinh s6 06/2015/QD-UBND ngay 25/02/2015 cua Uy ban
nhan clan tinh Kon Turn v@viec ban hanh quy dinh phan cdp quan ly cong tac t6
chirc, bien che, can b9, cong chirc, vien chirc Nha mroc; can b9, cong chirc d.p xa
va cong tac t6 chirc, can b9 a cac cloanh nghiep thuoc So' hfru Nha mroc tinh Kon
Turn' ',

Xet d@nghi cua Truong phong T6 chirc can b9 va T6 BHYT-CNTT Benh
vien,

QUYETDINH:

Di~u 1. Ban hanh kern theo Quyet dinh nay "Quy ch€ hoat dong T6 huong
dfin cac van ban phap luat v@KCB va thanh quyet toan Bao hiem y tS va vien phi"
tai Benh vien Da khoa khu V\lCNgoc R6i.

Di~u 2. Quyet dinh nay co hieu hrc thi hanh kS ill ngay ky ban hanh.

Di~u 3. Truong cac khoa, phong va nrong duong thuoc Benh vien Da khoa
khu vue Ngoc R6i va .T6 huong dfin cac van ban phap luat v@KCB va thanh quyet
toan Bao hiem y t€ va vien phi chiu trach nhiem thi hanh quyet dinh nay.!. .

NlIi nh~n:
- Nhu di~u 3;
- So' y t~ tinh Kon Turn (B/c);
- Liru: VT.
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sa Y TE TlNH KON TUM
B~NH VI~N BA KHOA
KHU VVC NGQC HOI

CONG HoA xA HOI CHi) NGHiA VIET NAM. . .
DQc l,p - TI}' do - Hanh phuc

QUYCHE
Hoat dQng ciia TB hurmg din cac van ban phap lu~t v~ KCB va
<, thanh qu~St toan !Jao hi~m y ts va vi~n phi
(Ban hanh kern Quyet dinh s6.fJQD-BVKVNH ngay 021412019 cua

Gidm dt5c B?nh vien Da khoa khu v¥c Ngoc H6i

Churrng I
NHUNG QUY DINH CHUNG

Di~u 1. Pham vi va dBi tU'Q'ngdi~u chinh
Quy chS nay quy dinh vS chirc nang nhiem V\!, quyen han va chS dQ lam

viec cua T6 huang d~n cac van ban phap lu~t vS KCB va thanh quyet toan Bao
hiem y tS va vien phi, cua t6 tnrong, t6 pho va cac thanh vien trong t6 tai Benh
vien Da khoa khu V\lC Ngoc H6i.

Di~u 2. Nguyen t~c hoat dQng.
1. T6 huang d~n cac van ban hoat dQng tren nguyen ~c t~p trung dan chu,

t~p thS lanh dao, ca nhan phu trach, huang dfin cac van ban phap lu~t vS KCB va
thanh quyet toan Bao hiem y tS va vien phi tai benh vien.

2. T6 tnrong true tiep quan ly dieu hanh, chi dao viec huang d~n, ph6
biSn cac van ban phap luat vS KCB va thanh quyet toan B~o hiem y tS va vien
phi cho toan thS vien chirc va ngiroi lao dQng tai benh vien, chiu trach nhiem

.tnroc Giam d6c vS nhtrng nQi dung trien khai.

3. Cac thanh vien trong t6 lam viec theo su phan cong cua t6 tnrong, co
trach nhiem giup t6 tnrong, trien khai thuc hien nhiem V\! huang d~, ph6 bien
cac van ban phap lu~t vS KCB va thanh quyet toan Bao hiSm y ts va vien phi
cho toan thS vien chirc va ngiroi lao dQng tai benh vien.

Chuong II
NHIEM VU CUA TO HUONG DAN VAN BAN. .

Di~u 3. Nhiem vu cua tA. .
1. Tham rmru, giup Giam d6c benh vien trien khai cac van ban phap lu~t

vS KCB va thanh quyet toan Bao hiem y ts va vien phi dSn toan thS vien chirc va
ngiroi lao d{>ngtai benh vien.
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2. T6 chirc tri@nkhai cac hoat dQng kiern tra, giam sat, theo doi, don d6c
cac khoa, phong, ca nhan thirc hien cac van ban phap luat v~ KCB va thanh
quyet toan Bao hi@my tS.

3. Tham rmru Giam d6c t6 chirc hQi thi tim hieu kien thirc van ban phap
luat v~ KCB va thanh quyet toan Bao hiem y tS. Bien soan bQ cau hoi cuoc thi
tim hi~u kiem thirc phap luat v~ KCB BHYT.

4. f)~ xudt bieu duong, khen thuong d6i voi cac t~p th~, ca nhan co thanh
tich; d~ nghi Giam d6c xu ly nghiem nhtrng t6 chirc, ca nhan vi pham, lam sai
cac quy dinh gay th~t thoat kinh phi don vi.

5. Bao cao dinh ky hang quy, nam v~ tinh hinh hoat dQng cua t6, bao cao
dQtxuat theo yeu c§.ucua Giam d6c.

Chuong III
NHIlJ:M VV CUA TO TRUONG, TO PHO vA cAc THANH VIEN

KHAc TRONG TO

Di~u 4. Nhi~m VI} ciia TB Trurrng
1. Tnrc tiSp tham rmru cho Giam d6c viec huang dftn, ph6 bien cac van

ban phap lu~t v~ KCB va thanh quyet toan Bao hi~m y ts va vien phi cho toan
th@vien chirc va ngiroi lao dong tai benh vien,

2. Chi dao, dieu hanh hoat dQng cua t6; phan cong nhiem vu cu th~ cho
tirng thanh vien trong t6.

3. Chiu trach nhiem v~ nhfrng hoat dQng trien khai, ph6 bien, huang dftn
cua t6 truce Giam d6c Benh vien,

4. Bao cao cong tac huang dfin, ph6 biSn cac van ban phap luat v~ KCB
va thanh quyet toan Bao hiem y tS va vien phi theo yeu c~u dinh ky va dQt xuat.

\ Di~u 5. Nhi~m vI} cua tB Ph6
1. Chiu trach nhiem tnroc t6 tnrong; thay mat t6 tnrong di~u hanh cong

viec khi duoc uy quyen.

2. Tham muu, giup t6 tnrong trong viec t6 chirc trien khai cac hoat dQng
cua t6, viec kiem tra giam sat huang dftn cac van ban tai benh vien.

Di~u 6. Nhi~m VI} ciia cac thanh vien khac trong tB
1. Nguy~n Van Tuc.
- Chiu trach nhiern tnroc t6 tnrong v~ nhtrng nQi dung, cong viec diroc

phan cong; thirong xuyen ki@mtra, giam sat cac hoat dong lien quan dSn cong
tac ph6 biSn van ban phap lu~t BHYT: Chiu tach nhiem trien khai cac van ban
huang dfin chS dQ, quyen 19i cho vien chirc va ngiroi lao d9ng v~ quyen loi
huang BHYT. Tham rmru v€ cong tac khen thuong, xu ly ky lu~t lien quan den
cong tac KCB BHYT.
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- Thirc hien cac nhiem vu khac do t6 tnrong phan congo
2. Hoang Van Quang & Nguy~n Thi Minh Di~u.
- Chiu trach nhiem truce t6 tnrong v€ nhtmg n<)i dung, cong viec diroc

phan cong; thuong xuyen kiem tra, giarn sat cac hoat dQng lien quan dSn cong
tac ph6 bien van ban phap lu~t BHYT: Chiu"ffachnhiem trien khai ph6 bien cac
van ban huang dan Danh muc ky thuat theo phan tuyen; Phe duyet danh muc ky
thuat trien khai tai don vi; huang dan danh muc ma tuong duong; Danh muc ma
benh jheo ICD 10; Van ban huang dan chuyen tuyen; Luat KCB; Luat KCB
BHYT; Huang dan cfip clurng chi hanh nghe, pham vi hanh nghe. TriSn khai cac
bieu mau lien quan dSn cong tac KCB BHYT. Tham gia bien soan bQ c~u hoi
HQi thi tim hiSu kien thirc phap luat BHYT theo linh vue diroc phan congo

- Thuc hien cac nhiem vu khac do t6 tnrong phan congo
3. VO Huy Minh & BiIi Thi Ngan ..
- Chiu trach nhiern tnroc t6 tnrong vS nhtrng nQi dung, cong viec diroc

phan cong; thirong xuyen kiem tra, giam sat cac hoat dong lien quan dSn cong
tac ph6 bien van ban phap luat BHYT: chiu"tMch nhiem trien khai ph6 biSn cac
van ban huang dan Gia dich vu ky thuat; cac chS dQ chinh sach lien quan dSn
viec thanh quyet toan kinh phi BHYT kip thai, chinh xac va hieu qua; Ap gia
dich vu KCB, gia tien giuong; Cac huang dan thanh toan chi phi, dinh mire chi"
phi cac dich vu ky thuat, Tham rmru hQ'Pdang KCB BHYT hang nam. Ph&i hQ'P
T6 BHYT -CNTT huang dan nhap bang ke, t6ng hQ'Pchi phi KCB, trich 19C cac
dfr lieu, s& lieu, kinh phi thanh quyet toan tirng khoa, 19C' danh sach t~p the, ca
nhan sai sot trong qua trinh thuc hien thanh quyet toan chi phi KCB BHYT;
Tham gia bien soan bQ c"~uhoi HQi thi tim hiSu kiSn thirc phap lu~t BHYT theo
llnh vue duoc phan cong ...

- Thuc hien cac nhiem vu khac do t6 tnrong phan congo

4. Vii Thi Huyen,
- Chiu trach nhiem tru6c t6 tnrong vS nhirng noi dung, cong viec duoc

phan cong; thirong xuyen ki~m tra, giam sat cac hoat dQng lien quan dSn cong
tac ph6 biSn van ban phap lu~t BHYT: Chiu tach nhiem trien khai ph6 biSn cac
van ban huang dan quy trinh chuyen mon KCB; Huang dan phan loai phau
thuat, thu thuat, Tham gia bien soan bQ c~u hoi HQi thi tim hieu kiSn thirc phap
luat BHYT theo linh V\fC duoc phan congo

- Thuc hien cac nhiem vu khac do t6 tnrong phan congo
5. Dinh Th] Di~m Huong,
- Chiu trach nhiem tnroc t6 tnrong vS nhimg nQi dung, cong viec diroc

phan cong; thuong xuyen kiSm tra, giam sat cac hoat dQng lien quan dSn cong
tac ph6 biSn van ban phap lu~t BHYT: Chiu tach nhiem trien khai ph6 bien cac
van ban huang dan quy trinh cham soc ngiroi benh; Tham gia bien soan bQ c~u "
hoi HQi thi tim hiSu kiSn thirc phap lu~t BHYT theo Iinh V\fC diroc phan congo

- Thirc hien cac nhiem vu khac do t6 tnrong phan congo
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6. Ngo Thanh QuAe, Tr~n Th] Sirong & Dao Duy Da.
- Chiu trach nhiem truce t6 tnrong v@nhirng nQi dung, cong viec duoc

phan cong; thirong xuyen kiSm tra, giam sat cac hoat dQng lien quan dSn cong
tac ph6 biSn van ban phap luat BHYT: Chiu tach nhiern triSn khai, huang dfin
bang ke thanh toan, cac huang dfin thanh quyet toan BHYT, cac van ban huang
dftn trich, chuyen du lieu di~n nr, ap gia tren ph~n mem KCB; ph6 biSn cac van
ban thanh toan dung, du cac chi dinh di@utri; Ph6i hop phong Tai chinh - KS
toan trich loc cac du lieu, s6 lieu, kinh phi thanh quyet toan tung khoa, IQcdanh
sach t~p the, ca nhan sai sot trong qua trinh thuc hien thanh quyet toan chi phi

-----KCB BHYT; Cap nhat cac van ban huang dfin lien quan dSn cong tac thanh
quyet toan KCB BHYT tren Website benh vien; Tham gia bien soan bQ c~u hoi
HQi thi tim hiSu kien thirc phap luat BHYT theo linh V\l'C duoc phan cong ...

- Thuc hien cac nhiem vu khac do t6 tnrong phan congo

7. Nguy~n Hang Van, Bui Thi Duong.
- Chiu trach nhiem tnroc t6 tnrong v@nhfrng noi dung, cong viec diroc

phan cong; thuong xuyen kiSm tra, giarn sat cac hoat dQng lien quan dSn cong
tac ph6 biSn van ban phap lufit BHYT: Chiu tach nhiem trien khai, huang dftn
cac van ban lien quan dSn cong tac ke don, sir dung thuoc; Danh muc thuoc tan
diroc, danh muc thu6c YHCT, danh muc ma v~t tu, danh muc mau va che pham
mau, danh muc hoa ch~t xet nghiem ...

- Thirc hien cac nhiern vu khac do t6 tnrong phan congo

',' ,.

Chirong IV
CHE DQ LAM VI~C

Di~u 7. Ch~ dC) lam vi~e ciia ta hireng din van ban'
1. T6 huang dfin van ban hQP dinh ky 01 quy 011~n, hoac b~t thuong.
2. T6 huang dftn van ban chiu trach nhiem v@huang dftn, ph6 bien cac

van ban phap Iuat KCB BHYT tai benh vien,
Di~u 8. Quy djnh eh~ dQ bao cao

Hang quy, 6 thang, nam d6ng chi t6 tnrong thuc hien che dQ bao cao kSt
qua hoat dQng cua t6 dinh ky va dQt xu~t khi co yeu c~u. .

Chuong IV
DIEU KHoAN THI HANH

Di~u 9. Hi~u It}'ethi hanh
Quy che nay ap dung cho huang d~n van ban tai Beenhjk vien Da khoa

''1 ') . :,

khu VlJC Ngoc Hoi, to tnrong, to pho va cac thanh vien trong to, cac khoa, phong
co lien quan co trach nhiem thirc hien quy chS nay, d6ng thai chu dQng xay
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dung kS hoach, chuang trinh cong tac dS thirc hien t6t nhiem vu diroc phan
congo

Trong qua trinh trien khai thirc hien quy che, nSu co vftn d€ gi vuong milc
e~n b8 sung, sua d8i, cac thanh vien trong t6 t6ng hop d€ nghi t6 tnrong xem
xet, t6 tnrong eo trach nhiern bao cao Giam d6c dS xem xet, quyet dinh.z,
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